[image: image1.png]


Strictly Confidential

Application for Employment Form
The Den
Equality Statement

We are a committed Equal Opportunities Employer. All decisions on recruitment are based solely on the merits and abilities of each applicant regardless of gender, age, marital status, sexual orientation, religion, colour, race, ethnic origin or disability. 

Completing this form

· Please complete clearly in block capitals/completion on computer is acceptable.
· Read carefully the job description and person specification.

· Continue on separate sheet where necessary.  

· If you require assistance filling in this form please contact (name of setting).

· CVs will not be accepted.

Job Details

	Position applied for:
	· Deputy Manager Before and After School Club


	Closing date:
	30/06/22

	Where did you see this job advertised?
	


Personal Details

	Title (Mr/Mrs/Miss/Ms):
	

	Surname:
	

	Forename(s):
	

	Date of Birth:
	

	National Insurance No:
	

	Address:
	

	Postcode:
	

	Home telephone No:
	

	Work telephone No:
	

	Mobile telephone No:
	

	Email address:
	


Eligibility to work in the UK

	In order to comply with the Asylum and Immigration Act (1996), please state whether or not you have been a permanent UK resident for the last three years?

Yes  (              No  (
(If not, please give date of entry into UK in DD/MM/YY format):




Present/most recent employment 

	Name of Employer:
	

	Nature of Business:
	

	Address of Employer:
	

	Job Title:
	

	Start date of employment: 
	

	End date of employment:
	

	Reason for seeking a new position/leaving:
	

	Major duties/responsibilities (please give a brief description):
	

	Period of notice/date available to start
	


Employment History previous posts (please start with the most recent first)

	Name and address of employer
	Nature of Business
	Job title
	Dates 

(MM/YY to MM/YY)
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Please give details and an explanation of any gaps in your employment history (Please include periods of unemployment, career breaks etc):


	


(N.B. We retain the right to seek references from all previous employers)

Education and Training (proof of qualifications will be required at interview)

	Name and address of school/college
	Courses/subjects taken
	Dates (MM/YY to MM/YY)
	Full time/Part time
	Qualification/grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Professional Membership

	Name of professional body
	Grade of membership and whether by examination
	Date membership granted

	
	
	

	
	
	

	
	
	


Relevant Experience

Please use the space below to explain your reasons for wanting this particular job and why you think you have something special to offer through your knowledge, skills and experience. Please demonstrate clearly how you meet the requirements of the job description and person specification. 

	


Please give us details of any of your major achievements. These can be through paid/voluntary work or activities outside of work that you are particularly proud of. 

	


Additional Information

	Dates when you are unavailable for interview (e.g. holidays etc):

Do you, your partner or family have any interests (financial, professional or otherwise) that may conflict with your employment at (name of setting)?
Yes (        No (
(If yes, please give details)




References

	Please give details of two named referees covering the last 5 years of your employment history, one of which must be your current or most recent employer for which you worked with children. These should not include a relative and personal referees must be able to comment on your skills and abilities in relation to the post. 

References for shortlisted candidates will be taken up before interview.  If you do not wish your referees to be approached at this stage you should request this in writing stating the reasons, the shortlisting panel will consider your request. We at (name of setting) are committed to the safeguarding of children and safer recruitment and in all cases; references will be taken up before a job offer is confirmed. 

Please ensure you ask permission from your proposed referees prior to naming them.

Referee 1                                                        
Referee 2
Name

Name

Position

Position

Company

Company

Address

Address

Tel.No.

Tel.No.

Work email address

Work email address

Relationship to you

Relationship to you

How long have they known you?

How long have they known you?




	Declaration by Applicant

I confirm to the best of my knowledge and belief that the information given on this form is correct. I understand that any offer of work will be subject to two satisfactory references, medical assessment and criminal record checks (enhanced CRB).  Any misleading statement or deliberate omission may disqualify my application and lead to instant dismissal from (Name of setting).

I consent to the necessary enquiries and checks being undertaken by the Setting in order to confirm that the information included in this application form is correct, to verify the authenticity of my qualifications and to ascertain whether I have any relevant criminal record which may make me unsuitable for the post applied for.

I confirm I will complete a pre-employment medical assessment accurately and fully.

I understand that if I am successful in my application, any information contained in this form together with any obtained in relation to it, will be retained by the Setting during the course of my employment and for a reasonable time after this ends (Data Protection Act 1998).

I confirm I have no objections to the setting making an application to the Disclosure Baring Service for information about any previous criminal record, which I may or may not have and I confirm that I will sign the necessary application form giving an authority to make this search (Police Act 1997) and prior to this self-disclose any convictions on the relevant self disclosure form. If I am selected for interview, I will provide proof of identification to fulfill the requirements of the Disclosure Baring Service, criminal records check.
I declare that I am not disqualified from working with children and/or vulnerable adults (Protection of Children Act 1999, the Criminal Justice and Court Services Act 2000 and the Care Standards Act 2000 and the Safeguarding and Vulnerable Groups Act 2006).
All applicants, please sign (please note that if you are completing this application electronically, you will be asked to sign the form if you are invited to interview).

Signature:                                                             Date:




	Please return this form by the closing date stated on the job advertisement to:
Anna Griffin
14 Walton Road,
Clevedon,

BS216AE

Or email to:

thedenclevedon@outlook.com



Equal Opportunities

Completion of this section is required for monitoring purposes in compliance with the Equality Act 2010 and (name of setting)’s Equal Opportunities Policy and is not used for consideration in the selection process. 

Job title and reference number:





Male/Female:


Date of birth (DD/MM/YY):


Medical Information

	Have you suffered any serious illness, accident or attended hospital for treatment in the last 5 years?
                                          Yes   (              No   (
If yes, please give details below:


	Are you aware of any medical problems that would preclude you from fulfilling the duties expected in this role?
                                           Yes  (                No  (
If yes, please give details below:


	Do you consider yourself to have a learning difficulty and/or disability?
                                             Yes  (               No  (
If yes, please give details below:



Additional Requirements

	Do you consider yourself to have any additional requirements arising from a learning difficulty and/or disability, or difficulty with reading and/or writing?
( Physical Disability
( Specific Learning Difficulty such as dyslexia
( Visual impairment
( Mental Health Problem
( Hearing Impairment
( Learning Difficulty
( Writing
( Reading
( Spelling
( Maths
Please tick as appropriate.



Ethnic Origin

	This information helps (name of setting) to monitor its Equal Opportunities Policy. Please tick the box that best describes your ethnic origin. 
( White English/Welsh/Scottish/Northern Irish/ British
( White Irish
( Gypsy/Irish Traveller
( Any other white background – please specify  
( White and Black Caribbean
( White and Black African
( White and Asian
( Any other mixed ethnic background – please specify
( British Asian
( Indian
( Pakistani
( Bangladeshi
( Chinese
( Any other Asian background – please specify    
( Black British
( Black Caribbean 
( Black African
( Any other Black background
(Arab 
( Any other ethnic background – please specify
( Prefer not to say
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